MHUHHCTEPCTBO TPYJIA U COUUAJILHOWM 3ALUTHI
POCCUICKON ®EJEPALIAUA

ITPUKA3
ot 15 cenTsops 2021 r. N 6321

OB YTBEPKIEHMH PEKOMEHJIALIAW ITO YYETY
MUMKPONOBPEXJIEHUN (MUKPOTPABM)
PABOTHUKOB

B coorBerctBum co crathert 226 TpymoBoro kogekca Poccuiickoit ®epepaunn (Cobpanue
3akoHoaarenbcTBa Poccuiickoit @enepanuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139) u nynkToMm 1
[Tonoxxenus o MuHucTepcTBE TpyAa MW COUMAIbHOM 3ammThl Poccuiickonn ®enepauuu,
yTBEpKACHHOTO noctaHoBieHueM llpaBurensctBa Poccuiickoit denepanuu ot 19 urons 2012 r. N
610 (CobOpanue 3akoHonatenberBa Poccuiickoit denepanuu, 2012, N 26, cr. 3528; 2017, N 7, cT.
1093), npukasbiBato:

1. VTBepauTh mpuiaraéMble PEeKOMEHIAIMH MO0 Y4YeTy MHKPOMOBPEKACHUNH (MHUKPOTPABM)
pabOTHHKOB.

2. YCTaHOBUTH, YTO HACTOSIIMM MTPUKA3 BCTyMaeT B cuity ¢ 1 mapra 2022 roza.

Munucmp

A. KOTAKOB

VYTBEP)K/IEHBI
npuxazom Munucmepcmea mpyoa
U COYUanbHOU 3auumaol

Poccuiickoti @edepayuu

om 15 cenmsbpsa 2021 2. N 6321

PEKOMEHJIAIIMM MO YYETY MUKPOITOBPEXJIEHU I
(MUKPOTPABM) PABOTHUKOB

. O0uIne moJ10KeHU A


https://normativ.kontur.ru/document?moduleid=1&documentid=407606#l4386
https://normativ.kontur.ru/document?moduleid=1&documentid=404118#l6

1. Hacrosimue pekoMeHIalMK 10 Y4eTy MUKPOIIOBPEXKIECHUH (MUKPOTpaBM) pabOTHUKOB (nasee -
Pexomennganuu) pazpa®oTaHbl B LENSIX OKa3aHWsl COAEHCTBHsS paboToAaTelsiM B MCIOJHEHHUU
TpeboBanuii crateit 214, 216, 226 pasmena X TpymoBoro konekca Poccuiickoit ®deneparyu
(Cobpanue 3akoHomatenbcTBa Poccuiickoit @enepanuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139),
COBEPILICHCTBOBAHMUS BHYTPEHHHX IIPOIIECCOB YIPABJICHUS OXpaHOW Tpyla B OpraHU3aIdH,
HpeayNpex1eHUs IPOU3BOJCTBEHHOIO TpaBMaTH3Ma U He cOoJiepKaT 00s3aTeIbHbIX TPeOOBAaHUI.

2. VYder MHKPONOBPESXKICHUN (MHUKpPOTpaBM) paOOTHHUKOB PEKOMEHAYETCS OCYIIECTBISATh
NOCPEICTBOM cOOpa U perucTpanuy HHPOPMALMU O MUKPOTIOBPEKACHUAX (MUKPOTpaBMax).

YyeT MUKpONOBpPEXAEHUH (MHUKpPOTpaBM) pPAOOTHUKOB IIO3BOJUT pabOTOAATENI0 IOBBICUTH
3 PEKTUBHOCTh B MPOBEACHUU CHCTEMHBIX MEPONPHUATHNA O YIPaBICHUIO MPO(hecCHOHAIbHBIMU
PUCKaMH, CBS3aHHBIX C BBIIBJICHMEM OIIACHOCTEH, OLEHKOM M CHW)KCHHEM YPOBHEU
pohecCuOHANBHBIX PUCKOB, 00E€CIICUEHNH YIYULIEHUs YCIOBUN U OXPaHbl TPY/a.

Yder MHKpPONOBPEXKAEHUH (MHKpOTpaBM) paOOTHHKOB OCYIIECTBISIETCS  paboTojareieM
CaMOCTOSITENIbHO UCXO/s U3 CIIEUU(PHUKU CBOCH AEATeNbHOCTH, JOCTHKEHUH COBPEMEHHON HAYKH U
HAWIY4IIUX NPaKTUK, IPUHATHIX Ha ce0sl 0053aTeIbCTB.

3. B mensx yuyera W pacCMOTPEHHUS OOCTOSTENbCTB M MPUYMH, NPUBEAIINX K BO3HUKHOBEHHUIO
MHUKPONOBPEKACHUH  (MHUKPOTpaBM)  paOOTHHUKOB,  MPEIyNpPEkACHUS  MPOU3BOIACTBEHHOTO
TpaBMaTH3Ma, pab0TOATENI0 PEKOMEHTYETCS:

YTBEPIUTH JIOKAJTbHBIM HOPMATHUBHBIM aKTOM IMOPSIOK y4eTa MHUKPOMOBPEXKACHUN (MHUKPOTPABM)
pabOTHUKOB, C y4€TOM OCOOCHHOCTEW OpraHWU3AIMOHHOW CTPYKTYpHI, CIEHH(PUKH, XapaKTepa
MPOU3BOJICTBEHHON JI€ATEIHHOCTH, MPUHATHIM C COOJIOJCHHEM YCTAaHOBJIEHHOTO cTaThed 372
TpynoBoro «konekca Poccuiickoii ®enepamuu (CoOpanue 3akoHomaTenbcTBa Poccuiickoit
O®enepanun, 2002, N 1, ct. 3; 2006, N 27, cT. 2878) mopsiaka ydyera MHEHUS MPEACTaBUTEIHLHOTO
oprana paOOTHUKOB (IIPH HATMYUH TAKOTO MPEICTABUTEITLHOTO OpraHa);

OpraHM30BaThb O3HAKOMJICHME JOJDKHOCTHBIX JIMI[ C TMOPSAKOM ydeTa MHKPOIIOBPEKICHUN
(MHKpOTpaBM) paOOTHHUKOB;

Opranu3oBaTh MH()OPMUpPOBaHHE PAOOTHUKOB O NEHCTBUAX TPH TOIYYCHUH MHKPOTOBPEKICHUS
(MHKpOTpaBMBbl);

OpraHM30BaThb  PAcCMOTPEHUE  OOCTOSATENbCTB,  BBIABIEHHWE  NPUYMH, [NPUBOAAIIUMX K
MHUKPONOBPEXICHUAM (MUKPOTpaBMaM) paOOTHHUKOB, M (PUKCALMIO PE3yJIbTaTOB PACCMOTPEHUS B
CnpaBke O pacCMOTpPEHHHM OOCTOSITENIbCTB W NPUYMH, MPHUBEAIINX K BO3HUKHOBEHUIO
MHUKPONOBPEXJICHUS (MHUKPOTPAaBMbI) pabOTHHKA, (pPEeKOMEHAyeMblii oOpasen; NpuUBEAECH B
npuwioxkeHnn N 1 x Hacrosmum PekoMeHpanusM) Wi HWHOM ONpPENEIEHHOM paboTonaTesneM
JOKYMEHTE, COJEpKallleM, B TOM 4YHCIE€ PEKOMEHAYEMble CBEACHMs, OoTpakeHHble B CrpaBke O
paccMOTpeHUH OOCTOSITENLCTB M MPUYMH, MPUBEAINIMX K BO3HUKHOBEHHUIO MHUKPOIIOBPEKICHUS
(MuKpoTpaBMbl) paboTHUKa (nanee - CrpaBka);

00ecreynTh JOCTYIHOCTh B OpPraHM3aluU (CTPYKTYpPHBIX Mojpa3aeneHusx) Omanka CrpaBku B
AIIEKTPOHHOM BHUJIE UM Ha OyMa>KHOM HOCHUTEJIE;

OpraHM30BaTh PETHCTPALMIO MPOMCIIEANINX MUKPOIOBPEXACHUN (MUKpoTpaBM) B JKypHaie ydera
MHUKPOIIOBPEXKACHU (MHKPOTpaBM) paOOTHUKOB (pPEKOMEHIyeMbIii oOpa3ell TMpUBEICH B
npuioxkennd N 2 x HacrosmmM PekoMeHIanusM) WM WHOM ONPEISICHHOM paboTomaTeieM
JIOKYMEHTE, COJIeprKalleM, B TOM YHCIIe PEKOMEHIyeMble CBEJICHHs, OTpakeHHbIe B JKypHaie yuera
MUKPOTIOBPEXKICHUS (MHUKPOTPaBM) pabOTHHKOB (nanee - XKypHan);
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YCTaHOBUTH MecTO M cpoku xpaHeHus CrpaBku u JKypHana. PekoMeHIOBaHHBIN CPOK XpaHEHUs
Cnpasku u Xypnana coctaBisger He MeHee 1 roja.

4. CocraBnenue CrnpaBku W BeaeHue JKypHalla MOXKET OCYIIECTBIIATHCS B 3JEKTPOHHOM BHJIE C
UCIIOJIb30BAaHUEM DJICKTPOHHOW TOJIMUCH WM JIOOOT0 JPYyroro crocoda B COOTBETCTBHH C
3aKOHOJIaTeabLCTBOM Poccuiickoit denepanuu, IMO3BOJISIONICTO HWASHTU(DHUIIMPOBATH JIMYHOCTH
paboTtHuka, coctaBuBiiero CrpaBKy U OCYIECTBIAIONIET0 BeaeHue XKypnana.

I1. PexomMenayempblii MOPSIIOK y4eTa MUKPOMOBPEKIEHNH
(MuKkpoTpaBm)

5. OcHoBaHMEM I PETUCTPALIMY MUKPOIOBPEXI€HUS (MUKPOTPaBMbl) paOOTHHKA U PACCMOTPEHUS
O0CTOSITENECTB W MPUYHMH, MPHUBEAIINX K €ro BO3HUKHOBEHHUIO, SBJSETCS OOpalieHue
MOCTPAJaBIIEr0 K CBOEMY HEMOCPEJACTBEHHOMY WM  BBIIIECTOALIEMY  PYKOBOJUTEINIO,
paboTomaTelnto (ero npeacTaBuTeNo) <1> (ganee - OMOBEIIAEMOE JIUIIO).

<1> UYacte 3 crateu 226 TpymoBoro konekca Poccuiickoit ®Denepaunu (Cobpanue
3akoHoarenscTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

[Ipu oOpamieHnH MOCTPAAABIIETO K MEIUIIMHCKOMY pPAOOTHHUKY OpraHHU3alluy, IOCIEeTHEMY
PEKOMEHIyeTCsl COOOIIaTh O MUKPOTIOBPEXACHUHU (MUKPOTPABME) paOOTHHKA OTIOBEIIAEMOMY JIMILY.

6. OnoBemaeMoMy JIUILy TOCJ€ NOJIY4YeHHUs MHPOPMALUU O MUKPONOBPEKICHUU (MUKPOTpaBME)
pabOTHUKA PEKOMEHAYETCsSl YOeAUThbCS B TOM, YTO MOCTPAAaBIIEMYy OKa3zaHa HeoOXoJumas mepast
HOMOIIb ¥ (MJIN) MEUIIMHCKAs TIOMOILIb.

7. OmnoBemaeMoMy JHUIly PEKOMEHAyETCS  He3aMeIJIMTENbHO HWHGOPMUPOBATH  JIOOBIM
OOMIEIOCTYITHBIM ~ CITIOCOOOM ~ CIIEIUAIUCTa TI0 OXpaHe Tpyda WM JIMIO, Ha3HAuYeHHOE
OTBETCTBEHHBIM 3a OpraHu3aluio paboThl MO OXpaHe TpyAa MPUKA30M (PaCHOPSIKEHHEM)
paboronaTens, WIM JAPYroro yIoJHOMOYEHHOTo pabotomatenemM paboTHuka (maiee -
YIIOJTHOMOYEHHOE JIUI[0), 0 MUKPOTIOBPEXIEHUHU (MUKPOTpaBMe) paOOTHHUKA.

[Tpu uHpOpMHPOBAHUH YIIOJTHOMOYEHHOTI'O JINIIa PEKOMEHYeTCsl COOOIIATh:

dbamunmo, UMs, OTYECTBO (IIPU HAJMYMU) MOCTPAJaBLIET0 pabOTHUKA, JOHKHOCTh, CTPYKTYPHOE
N0JIpa3clICHUE;

MECTO, ATy U BpeMs oJy4yeHUs: pabOTHUKOM MUKPOIIOBPEXIEHUS (MUKPOTPaBMBI);
XapakTtep (onucaHue) MUKPOTPABMBI;

KpaTkylo HH(OpManuioo 00 00CTOATeNbCTBAX MOJMYYEHUS PaOOTHUKOM MHKPOIOBPEKIACHUS
(MHKpPOTpPaBMBI).

8. Ilpm momyueHuun uHPOpMALIMM O MHUKPOHNOBPEXKACHUHM (MUKPOTpaBMe) pabOTHHKA
YIIOJIHOMOYEHHOMY JIMIly PEKOMEHAYETCS PacCMOTPETh 00CTOSTENBCTBA M IPUUYHMHBI, IPUBEAIINE K
€e BO3HHMKHOBEHMIO, B CPOK A0 3 KajeHJapHbIX JHei. [Ipy BO3HMKHOBEHHMH OOCTOSITEIBCTB,
O00BEKTHBHO MPEMSTCTBYIONUX 3aBEPIICHUIO B YKa3aHHBIH CPOK PACCMOTPEHHUsI OOCTOSTENLCTB U
HNPUYMH, TIPUBEAMINX K BO3ZHUKHOBEHHIO MUKPONOBPEXIECHHUS (MHKPOTpaBMbl) paOOTHHKA, B TOM
YHCIIe 110 PUYMHE OTCYTCTBHUS OOBSICHEHHS MOCTPAJAaBUIET0 pabOTHUKA, PEKOMEHAYETCS MPOJUIUTh


https://normativ.kontur.ru/document?moduleid=1&documentid=407606#l4386

CPOK pacCMOTPEHUSI 0OCTOATENLCTB U MPUYHNH, PUBEIIINX K BOSHUKHOBEHUIO MUKPOTIOBPEKICHUS
(MUKpOTpaBMBI) paOOTHHKA, HO HE OOJIee YeM Ha 2 KaJleHJapHBIX JTHS.

[Tpu paccMoTpeHHH 0OCTOATENLCTB M IPUYMH, IPUBEIIINX K BOSHUKHOBEHUIO MUKPOIIOBPEKICHUS
(MUKpOTpaBMbI) pabOTHHMKA, YIOJIHOMOYEHHOMY JIMIlY LIEJIecCOO0pa3HO 3ampOCHTh OOBSCHEHHE
HOCTpaJaBIIero paboTHUKAa 00 YKa3aHHBIX OOCTOATENBCTBAX, JHOOBIM JOCTYIHBIM CIOCOOOM,
OIIpEJIeTICHHBIM paboTojaTeseM, a Takke IPOBECTH OCMOTp MecTa mpoucuiecTsusd. llpu
HEOOXOMMOCTH K PAacCMOTPEHHIO OOCTOSITENbCTB M IPUYMH, MPHUBEIIINX K BO3HUKHOBEHUIO
MUKPOIIOBPEXIEHUI (MUKPOTPaBM) paOOTHHKA, ITPUBJIEKAETCS OMOBEIIAEMOE JIUL0, PYKOBOAUTENb
CTPYKTYPHOTO [10/Ipa3A€IeHUs], IPOBOJUTCS ONIPOC OYEBUIIIEB.

9. PaboTHUK MMeeT NmpaBO Ha JIMYHOE YYacTUE WM y4YacTHE 4epe3 CBOMX IpPEACTABUTEIECH B
pacCMOTPEHMHM HPUYMH UM OOCTOSITENbCTB  COOBITHH, MpPHUBEIIIMX K  BO3HUKHOBEHHUIO
MUKPOIIOBPEXIEHUIN (MUKPOTpaBM) <2>.

<2> AO3an nBeHaauateiii wactu 1 crateu 216 TpymoBoro konekca Poccuiickoii Deneparyu
(Cobpanue 3axkonomarensctBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

PaboTonarento pekoMeHIyeTcs MpUBIEKaTh MOCTPaJaBUIEr0 pabOTHUKA JIMYHO WM Yepe3 CBOMX
NpeJCTaBUTENeH, BKIIIOYAash MPEICTaBUTENECH BBIOOPHOTO OpraHa MEpBHYHON mpodcoro3Hon
OpraHu3alii, K pacCMOTPEHHIO OOCTOSATENLCTB W MPHUYMH, HPUBEAIINX K BO3HUKHOBEHMIO
MUKpPOIIOBPEXJIEHUSI (MUKpPOTPaBMbI), @ TaKK€ O3HAKOMHUTh €ro C pe3ylbTaTaMU YKa3aHHOI'O
paccMOTpPEHHSI.

10. YiomHOMOYEHHOMY JIUILY 110 pe3yJbTaTaM JeWCTBUN, TPOBEJECHHBIX B COOTBETCTBUU C MMYHKTOM
8 HacTtosmMx PekoMenanmii, pekoMeHryercst cocTaBisaTh CripaBky.

11. VYnomHOMOYEeHHOMY JHIly pPEKOMEHIyeTcs oOecneunBarh perucrpaimuio B JKypHane
COOTBETCTBYIOIINX CBEJICHHM, a TaK)KE C Y4aCTHEM PYKOBOIUTENS CTPYKTYPHOTO IOPa3ICICHUS
MOCTpaaBIIero paboTHUKa (OPMUPOBAHUE MEPOTPUSATHI MO YCTPAHEHUIO MPHUYWH, MPUBEIIINX K
BO3HHUKHOBEHHUIO MUKPOTIOBPEKIECHUN (MUKPOTPABM).

HpI/I MMOATOTOBKE MEPCUHA COOTBETCTBYIOIIUX Mepoan}ITI/Iﬁ PCKOMCHAYCTCA YUUTHIBATD:

OOCTOATENICTBA TOJYYEHUST MHUKPOIIOBPEXKJIEHHUS (MHUKPOTPaBMbI), BKIIOYAs HCHOJIb3yeMble
o0opy/soBaHNEe, HMHCTPYMEHTBHI, MaTepuajbl U CbIpbE, MPUEMbl pPAOOTHI, YCIOBUA Tpylda, H
BO3MOXKHOCTb MX BOCHPOM3BEICHUS B CXOXKHX CUTYallUsAX WM HA IPYTUX pabounx MecTax;

OpraHU3al[MOHHbIE HEJJOCTATKU B (DYHKIIMOHMPOBAHUH CHCTEMBI YIIPABICHUS OXpaHOU Tpy/a;
buznyeckoe cocTosiHue paOOTHUKA B MOMEHT MOJIYYEHHS] MUKPOIIOBPEXACHUS (MUKPOTPaBMBI);
MEPBI 10 KOHTPOJIIO;

MEXaHU3Mbl OLIEHKH H(PQPEKTUBHOCTH Mep IO KOHTPOJI U pealn3alud NpoQUIaKTUYECKHX
MEPOIIPUATHH.

Ipunooicenue N 1
Kk Pexomenoayusm no yuemy

MUKDPONOBPEHCOEeHUL (MUKPOMPABM)
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PAOOMHUKOB, YMBEPHCOCHHBIM
npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUMDI

Poccuiickoi @edepayuu

om 15 cenmsabps 2021 2. N 632

PexomMeHOyeMmelr obpasel

Cnpaeka

O PACCMOTPEHUM INPUUYMH M OOCTOATENILCTB, IPUBENNMX

K BOBHUKHOBEHMK MUKPOIOBPEXIeHMs (MUKPOTPAaBMBI) pabOoTHMKAE

[NocTpamarumu pabOTHUK

(bamMmnmsa, mMMsa, OTUECTRBO (NpM HaAJIMUMM), T'OO POXIEHMS, IOJDKHOCTH,

CTPYKTYpPHOE MoapaslejieHue, CcTax paboTH 10 CHelMaJIbLHOCTHU)

MecTo nosyuyeHMs pPabOTHUKOM MUKPONOBPEXIEHUS (MUKPOTPABMH) :

OaTa, BpeMsa HoJiydyeHMS PaBOTHUKOM MUKPOIIOBPEXIEHUS (MUKPOTPABMEL) :

IemcTBUSA IO OKas3aHUI HepBOﬁ ITOMOIINM 2




XapakTep (onmcaHMe) MMUKPOTPABMEL

ObcrogaTenbCTBA X

(nzJ10XEeHUe OBOCTOATEeJILCTB IIOJIYUYEHMA pa6OTHMKOM

MUKPOINOBPEXOEHUS (MUKPOTPAaBMEL)

[IpyumMHEl, OpMBeIUME K MUKPOIOBPEXIEHMO (MUKPOTPAaBME) :

(yxa3aTh BBISBJICHHEE [IPWYMHEI)

[IpennoxeHMsa 0[O YCTPAHEHMI [IPUUMH, NOPUBEIUMX K MUKPOIOBPEXIEHMI

(MMKpOTPaBME) :

[Toonmce YIOJIHOMOUEHHOTI'O JIMLIA

(bamMmimsa, MHMLMAJEB, IOJIXHOCTL, JaTa)

Ipunoowcernue N 2

Kk Pexomenoayusm no yuemy
MUKPONOBPEHCOeHUU (MUKPOMPABM)
PabOmMHUKOB, YINBEPHCOECHHBIM
npuxazom Munucmepcmea mpyoa

U COYUATLHOU 3AUUND
Poccuiickoti @edepayuu

om 15 cenmsops 2021 2. N 632

Pexomenoyemvuii oopazey

"KYPHAJI YYETA MUKPOIIOBPEKJIEHUH
(MUKPOTPABM) PABOTHUKOB



(HauMeHOBaHME OPTraHU3AIMH)

Hayvana BeaeHus XKypHana Jlara okoHuanus BeneHus XKypnana

0)4(0) Mecro, nata u Kparkue [Tpuuunb Xapakrep |[Ipunsareiel IlocnencrBus C
OCTPAJABILErO| BPEMsI IOJIy4EHUsI | OOCTOSITENBCTBA |[MUKPOIIOBPEXKACHUS]| (ONMCAaHUE) | MeEpbl [MUKPOIOBPEXKICHUM|
paboOTHHUKA, |[MUKPOIOBPEXKICHUS MOJTyYeHUSs (MHKPOTpaBMBbI) |[MHUKPOTPAaBMBbI (MHKPOTpaBMBI) [P0
JOJKHOCTB, (MHKpPOTpaBMBbl) paboOTHUKOM
oJlpa3zesieHue MUKPOTIOBPEKICHUS]

(MHKpPOTpaBMbl)
2 3 4 5 6 7 8




